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Academic Information Technology - TCDSB

PALcentre

The TCDSB PALcentre (Professional Accelerated Learning Centre) is a Conference/In-service/
Institute Registration website that allows Board staff to register for upcoming events. It is being

launched for the first time for the ‘Summer Institutes’ event.

This site will also keep track of the Conferences, In-services and Institutes you have attended. At this
site, you can see the events for which you have registered and you can cancel your registration if you
find you are no longer able to attend. As all information, including completion of the

event is attached to the individual, participants must register for themselves. No one can SUMMER
register for you. You can use this site either from any school computer attached to the INSTITUTES

network or from your home computer with internet access.

To Reach the PALcentre:

Summer Institutes Logo

1. Log on to your computer and start Internet S .
Explorer. (Or your web browser from home.) e Lok OQ s LS

2. From the Board’s Home Page (Wwww.tcdsb.org), [ —— -8
click on the Summer Institutes logo.

3. Type in your network username and your m I
password. U o

4. Click on the Login button, ey T =

The PALcentre Home Screen: :

2 TCDSB - Web Conference - Microsoft Internet Explorer provided by TCDSB

i Fle Edit View Favorites Toolks Help o
: Ll = n
0 Bk ~ () Iil] @ (1) | g search g Favorites @ Meda 2) - &3 = _J El 3
Web Addl’eSS g .-’\g_’ess |2J hittps:/fweb1.tcdsb.org/conference/ > Go
o Link Web Sites: | TCDSB | Intranet | Logout i _ d
Satolle Web Conference ‘version 10 | Your Reg'Stere
School Board TCDSE Web Applicas Events
Good morning Tyme, Justin Home
Search Events Your Registered Events
E ) Cancel Cancel Your
SeaI’Ch L0 e ilem Registration | _— Re 'straton
: Making the Most of | Making the Most of Our Lady of Mount 4 1 ]
More search options Your Diaital Camera | Your Diaital Camer: DO DZI0S Z0CHGT0S Carmel Reoiteid X g
The Mask a5 2 Et:n:‘:tflg asa 2004/08/23| 2004/08/23| CEC York University| Registered X
Your Event Calendar Dramatic Instrument | 1o ment 2004/08/24| 2004/08/24| CEC York University| Registered X

f May 2004 »

Su Mo Tu We Th Fr Sa

25|26(27|28|29(30| 1 Up Coming Events
‘ Personal Calendar ‘l e

View Details

TS [+ r Summer Institutes >> Detail -
23|24 562> |28 |29 +] r Test Mew Event == Detal Al
Expand Event | Aot i]2]3]a]s Conferences > Detail ™ Expand Details
Category Today: 5/26/2004 [ v oricshos >> Detal
B ~cademic >> Detal |
Subscription AP == Detail -
Academic IT
Conferences Your Event History
Personal |+ sap e Ee Session Start Date End Date Location |
Subscription Special Education
Summer Institutes <+—
Test New Event | T Personal H|St0ry
&] Done 5 @ mtemet

PALcentre
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Academic Information Technology - TCDSB

To Register for an Event:

. Expand Event
1. Click onthe

Category

Up Coming Events

View Details
= e T
’—’— Event Occurance View Details

Expand Event

Category button. (The + will

change to a - and the list of events

’— Adobe Photoshop Elements == Detail

.’-‘.II the Desk's a Stage == Detail "

’— All You Wanted to Know About PowerPoint But Were Afraid to Ask!! == Detail /
Wik Eehisiin: il Mhesve Sehinling | e DEtal/ @

will appear below the Category.)

/
2. Scroll down the list of categories using the scroll bar for the Up Coming Detail Link Scroll Bar |

Events. Sammmer Ins
3. Click on the >>Detail link to access the event (o the o o o 1 o Sl P o
details. pies i L e . e e e
4.  Click on the =»View Detail link to register. R
Summer -

Brebeuf College — 127 & &

Jowrnalism

Aundience: All Employee Groups

Type: Workshops

Description: Leam what it takes 1o put together a top-notch

school newspaper. This Instinate will take v

_ _ 20040705 ~ 20040706
View Detail |—*

5. If desired, click on the Details icon to see

with an orgarmzational structurs (o set up vour o
and introduce you 1o software (Adobe Pagemaker)
Can use to create your own school publications.

o PR

more details, i.e. the name of the event
leader, or click on the Map icon to

- Sl organizational structure to set up vour own school paper and introduce you to software
. . Mal (Adobe Pagemaker) which you can use to create your own school publications.
see a map showing the location of P STIFUTES
the event. Details ~—__

S Instital I li — i

Learn what it takes to put together a top-notch school newspaper. This Institute will take
vou through the “ins” and “outs” of journalism in an educational setting, provide vou with an

6.  Note the symbols indicating the type
of access and the availability of
parking.

.. e M v ®
7. Note the Seats Remaining. s %20
- - . . ournali
If this is 0, you will be \Access and Parking {’ 3

placed on a waiting list.

Click in the Select circle.

9.  Click on the Register button. (Clicking on
Reset will remove your selection.)

o

09:00 ~ 15:00

- | poOskea P L@
Select Circle .
Journalism 211 Steeles Ave , Toronto, Ontario

2004/07/05 ~ 2004/07/05

/ Brebeuf College --- 127
o Faalism
Seats Remaining | [za0407106 ~ 200207106

mmive & ®

\

Brebeuf College --- 127

o @

211 Steeles Ave . Toronto, Ontario

O Select

Seats Remaining: 20
Journalism

10. On the next screen, click on the Confirm button.

Register Reset

‘Register ‘ ‘Reset ‘

Note:

Note:

Note:

After registering for an event, you will see an e-mail confirming
your registration (or your addition to the waiting list - if a position
later becomes available and you are moved from the waiting list to
being a registered participant, you will receive an e-mail notifying
you of this.).

rUY s-e- L DHDEAE.

If you click on the Details icon or the Map icon, a separate window will open. To close that
window, click on the X in the upper right corner of the window.

If you do not wish to register in this event, click on the Home link near the upper right of the
screen.

PALcentre

Home
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Academic Information Technology - TCDSB

Note:

Note:

on the Waiting List, please
regularly check your Board e-
mail. If another registrant cancels, and you are next on the Waiting

If you attempt to register for an event that occurs at the same
time and date of another event in which you are already
registered or for which you are on the waiting list, you will
receive a screen that indicates this. Click on the Cancel button.

If you register for an event that is full, you can elect to be placed le- Sers
on the Waiting List. If you are

A Conferencing@tcdsb.org
BA Conferencing@tcdsb.org

Event Registration Confirmation
Event Waiting List Notification

‘Successful Registration ‘ ‘Waiting List

List, you will receive an e-mail telling you that you are now Registered.

To Place Yourself on the Waiting List:

1.

When you view the final Details of an event,
you will see the Enrolment Max, the No.
Registered, and the Seats Remaining. In the
example, there are presently three people on the
Waiting List.

Scroll to the bottom of the screen and click on
the Placed on Waiting List button.

Your Personal Event Calendar

Your Event Calendar will keep a record of the events in which

you are registered. You can print this calendar.

To View and Print Your Event Calendar:

1.

PALcentre

From the Home screen, use the scroll arrows (to either side of the Month || @ |10|11]12|13|14 /15
Year) and scroll to the desired month. (Note, you can also scroll on the 16/17|18/19 /20|21 |22

large calendar.)
Click on any date within that month, the
large calendar will appear.

To Print the calendar, click on the Print
Version link.

From the Print Version, click on the
Printer icon (near the upper right of the
screen).

9

Scroll Arrows ‘ Print Version |—||Teday: 5/26/2004

General Information Home
Antiracist Education and Inclusive Schooling: Anti Ed won and Inclusive Schooli

Antiracist Educarion and Inclusive Schooling

When: 20040707 = 20040707

Eveat:

-
a
&

Enrolment Max:
No. Registered:
S

cats Remaining:

Meeting Time | Location

Meeting Schedule 2004 0707 - 20040707 0900 - 1500 CEC York University 80 Sheppard Ave E Lacnue Hal

‘[ Placed on Waiting List ]

Back |

scroll Arrows Your Event Calendar
May 2004 > »

1
Su Mo Tu We Th Fr Sa
25(26(27|28|29]|30| 1
e 1 P S L R e

23|24125]|26|27| 28|29
20030 2 3 Ao

- Aungust, 2nn4, - “ Pt Versson
Sun Mon Tue Wed Thu Fri Sat
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Academic Information Technology - TCDSB

To Search for an Event:

1.  From the Home screen, type the desired Search text in the Search box Word|

and click on the Search button,

or

1.  Click on More Search Options link. Then
click on the down arrows to select the
Search Options, as desired and click on
the Search button.

Search Events

More search options

More Search Options P

Search <=2 Back

Summer Institutes + | | Office Software v - All Types -

Word Search

2. For the list of events that appears, click on the Details for the desired events and register as

previously described.

To Cancel a Registration:

1.  From the Home page, in Your Registered Events area, click on the Red X in the right column.
2. Scroll to the bottom of the screen and click on the Cancel Registration button. (Click on the

Back button if this is not the event you wish to

cancel.)
Or

Cancel Registration ] [ Back ]

1. From your Conferencing e-mail for Registration, Notification of Waiting List or Reminder, click
on the given link for cancellation. This will take you to the PALcentre. You will be asked for
your Userid and Password. Enter these, click on Login. This will take you to the event. Scroll

down to click on the Cancel Registration button.

Subscription
To Receive Notification of Upcoming Events: Acadenic TT
1.  Click on the Check out more link at the bottom of your Subscription R M
box. SAP
2. Inthe User Subscription window, click on the categories for which you Special Education

would like notification.
3. Click on Submit.

User Subscription

Summer Institutes
Test New Event
Trillium
Worlshops

Checl out more ...

Email notice of new coming event

Oo00E0D®E0O

TO I_Og Off the RegiStration Slte Link Web Sites: | TCDSER | Intranet | Lagout
1. Click on the Logout button near the top right of Web Conference Version 1.0
the screen. TCDSB Web Application

Things to Remember:

%  No one can sign up for events on your behalf.
%  Remember to check your e-mail for updates on your registration.
%  Remember to cancel your reservation if you can no longer attend the event - this may open a

place for someone else.

PALcentre

Page 4





